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 Sign Up here (Create Account) – When the Login Page appears click on the Sign Up 

here located near the bottom of the page to create a user account. 

 Create New User Account Page should appear.  The labels with * beside them are require 

entries, they must be filled out in order to create an account. 

 Username - The username must be an email address. 

 Password - The password must be at least 8 characters long & contain at least one upper 

case character, & at least one lower case character.  It is recommended to use special 

characters (such as !, @, #, & etc.) & numbers to improve the security of your password. 

 Confirm Password – This field is to help ensure that the Password entered is you expect, it 

must match the Password actually. 

 Email - In the Personal Information section, Email must be a valid address such as 

example@gmail.com.  Enter the email address where you would like emails sent (this 

doesn’t have the be the same address as the username). 

 Phone # - can be just the numbers without dashes, when you go to the next field it will 

add the dashes to your number.  If this phone is capable of receiving text messages, please 

check the Text Messages.  If this number is an international phone number, please check 

the International. 

 First Name - Enter your First Name. 

 Last Name - Enter your Last Name. 

 Address - Enter your Address of residence. 

 City - Enter your City of residence. 

 State - Enter your State of residence (select your state from the combo box). 

 Zip Code - Enter your Zip Code of residence. 

 Security Questions – Is intended to help recover your Login User Name in the event it is 

forgotten.  There are 2 security questions, each one requires an answer in the field below 

the question.  Click on the combo box for a preprogrammed selection of questions you 

can choose to use.  On the field below the question enter your answer, this entry is not 

case sensitive. 

 Receive notifications - if you wish to receive event status changes, & upcoming events in 

your area via text message and/or email. 

 Submit Button - to save the account information. 

 The page will navigate to the Home Page. 

 The Menu Bar will display at the top of the page unless the width of the page becomes too 

narrow, then the Menu Bar will collapse to a box with 3 lines inside it to hide the main 

navigation options.  If you click on the box with 3 lines inside a drop down window will 

appear to show the navigation options. 
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When finished viewing this page you can exit by the following: 
Computer browsers go to the top of the page, find the tab “registration.pdf” & click 
the X to close the page.  The original page should appear. 
Android Phones go to the top of the page, tap the rectangle with a number, tap the 
X on the window “registration”.  The original page should appear. 
iPhone go to the bottom of the page, tap the double rectangle, tap the X on the 
window “registration”.  The original page should appear. 
 


